NIH eRA Project

Committee Management Use Case
Specification: View Meeting Roster
Report

Version 1.6

Prepared By:

Northrop Grumman Information Technology, Computing Systems
(Formerly ROW Sciences)

1700 Research Blvd

Suite 400

Rockville MD 20850-3142

Prepared For:

The National Institutes of Health
Office of Extramural Research
6705 Rockledge Drive
Rockville MD 20817



NIH eRA Project Committee Management Use Case Specification: View Meeting Roster Report

REVISION HISTORY

Date Version Description of Change Author
4/24/02 1.0 Initial Version C Blizard
4/25/02 1.1 Added Screen Image C Blizard
4/26/02 1.2 Moved Acronym and City, State, Zip Algorithms to C Blizard

Common Use Case Components Document
4/30/02 1.3 Added sample report layout, modified person address | C Blizard

section, moved person address to common use case
components. Add report cover and end sheet
requirements. Added updated parameter screen

image.

5/1/02 14 Updated parameter form screen shot. Modified the C Blizard
data spec parameter section to include the report title.

5/2/02 1.5 Updated based on Carl’'s comment. Updated flow of C Blizard
events with new report stereotype.

6/20/02 1.6 Updated use case based on comments from the CDR | K Collie

Page 2 of 19 Created: 6/5/2002 1:08 PM
Last Updated: 6/20/2002 2:09 PM



NIH eRA Project Committee Management Use Case Specification: View Meeting Roster Report

TABLE OF CONTENTS

Page 3 of 19 Created: 6/5/2002 1:08 PM
Last Updated: 6/20/2002 2:09 PM



NIH eRA Project Committee Management Use Case Specification: View Meeting Roster Report

1.Brief DescCription ... e e e 6
2.Pre-Conditions .......cceeeeeiiiiiiiiiiiirrie 6
3. FIOW Of EVENLS.....ccoeeeeeeecciirir s s 7
3.1 Activity Diagram ... e ennn 7
3.2 JLIC= > LT LI o 7
3.3 Alternative FIOWS.........ccoo 7
4.Data Specifications..........ccciiiiiiciirr 7
4.1 Meeting Roster Parameters Elements ...........cccccomiiieeecciiiiniinnsssssssssssssseenens 7
4.2 Meeting Roster Repeating Parameter Elements............coooveceiiiiicciiinncecnnnns 9
4.3 Meeting Roster Cover and End Sheets...........ccccomiiiimecciiiiiiinnssceessnnseeeeens 9
4.4 Meeting Roster Header Elements ... 10
4.5 Meeting Roster Body Elements...........oooueeecciiiiiiiiissceecciss s ssessssssssseeeenns 12
451 Person NamME......ccooi it 12

4.5.2  Person AAreSS .........oeuiiiiiiiiiiiiiiiiiiiiieeieeeee ettt eeees 12

4.6 Meeting Roster Footnote Elements ........c....cceiiiiiiiiiiececccciiir e 12
4.7 Meeting Roster Footer Elements ... 13
5.POSt-Conditions ........ceemmmmimimiiieiiieeeeeeeeeeeeeeeeee s 14
6.Special Requirements...........ccccoiiimimmciiiiimic s 14
6.1 Data Validation ...........ccccoiiiiiinnnin s 14
6.2 N Lo o T 4 4T 4 1P 14
6.2.1 Formatting Meeting Date ... 14

6.2.2 Formatting the Attendee’s Name. ... 14

6.3 Yo BT =Y 0 0 L= OO 15
6.3.1  Sorting the Report ..........ooii e 15

6.3.2 Attendee Role Headings.........ccoovviiiiiiiiiiiiiiiiiiiieeeeeee 15

6.3.3 Editing the Report..........oooviiiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeee e 16

6.4 Other ReqUIrements ............ciiiiiiiiimiiceciiss s s s s s s e s nnnnnns 16
6.5 SaAMPIE SCIrEEN..... oo s r s e e e nnnnnns 17
Page 4 of 19 Created: 6/5/2002 1:08 PM

Last Updated: 6/20/2002 2:09 PM



NIH eRA Project Committee Management Use Case Specification: View Meeting Roster Report

6.5.1 Meeting Roster Parameter FOrm ... 17
6.5.2  SamPle REPOIt......eeeii i 18
Page 5 of 19 Created: 6/5/2002 1:08 PM

Last Updated: 6/20/2002 2:09 PM



NIH eRA Project Committee Management Use Case Specification: View Meeting Roster Report

1. Brief Description

The Meeting Roster Report use case specification describes the meeting roster report and how to generate
it. This use case goes beyond simple requirements for the following reasons:

1. The system is a migration effort from Oracle Forms and as a result the underlying physical design
will be used to the fullest extend possible.

2. The user has come to accept many GUI characteristics of the existing system.

User’s will be able to enter parameters to select a specific meeting then enter parameters to output several
variations of the meeting roster report.

2. Pre-Conditions

Use Case Specification: Logon to Committee Management.
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3. Flow of Events

3.1 Activity Diagram

Actor System

/~  <<Report>> ™\
’\' Meeting Roster )

\ Report J

3.2 Textual Flow

1. <<Report>> Stereotype. See Meeting Roster Parameters and Meeting Roster Repeating
Parameters.

3.3 Alternative Flows

None.

4. Data Specifications

4.1 Meeting Roster Parameters Elements

The parameters below select a specific meeting. User’s will enter parameters to define a specific meeting.

Element name Description Formatting Edits Data
Conversion
Table/Column Name
Report Title The title of the report. Allows | Char(50) Required. N/A
the user to edit the title. Defaults to
‘Meeting
Roster’.
N/A
Acronym A pick list of committee Char(6) Required. N/A
acronyms.

Cmtes_t.nih_abbr_code
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Agenda_seq_num

Derived from the selection the
meeting start date.

Element name Description Formatting Edits Data
Conversion

Table/Column Name

Flex A pick list of flex codes for the | Char(1) Required. N/A
acronym selected in the
acronym pick list.
Cmtes_t.flex_code

SRA Org Indicates the branch or section | Char(6) Optional. N/A
holding the meeting. Required for

SEPs.

Cmte_fed_staffs_t.meeting_org_acronym_code (foreign key
meeting agendas t.fed staff num)

SRA Flex Indicates the SRA Char(1) Optional. N/A
responsible for the meeting. Required for

SEPs.

Cmte_fed_staffs_t.fed_staff _init_text (foreign key
meeting_agendas_t.fed staff num)

Meeting Start Date | Start date of a meeting. This | Date Required. N/A
is a pick list that lists all
meetings for the federal staff
person selected in the federal
staff person pick list.
Meeting_agendas_t.start_date
Unique meeting identifier. Not visible. N/A

Meeting agendas t.agenda seq _num
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4.2 Meeting Roster Repeating Parameter Elements

User’s will be able to enter more than one set of parameters for the following repeating elements. The
system will generate one roster report for the meeting selected in the Meeting Roster Parameter Elements
for each parameter grouping entered below. For example, a user can enter a ROS address type and a
MLG address type and get two rosters for the same meeting. One roster will show the ROS addresses for
the attendees and the other roster will show the MLG address types for the attendees.

Element name Description Formatting Edits Data
Conversion
Table/Column Name
Address Type A pick list of address types. Char(3) Required. N/A
Default to
‘ROS’.
Addr_types_t.addr_type _code. See Common Use Case Components, Data
Validation, Address Types.
Include Indicates whether the phone, | Char(1) Required. Y’ N/A
Phone/Fax/E-Mail | fax and e-mail should be or N'. Default
output on the report. to'N
N/A
Force Upper Case | Indicates if the roster should Char(1) Required. 'Y' | N/A
be output in all upper case or N'. Default
characters. to Y
N/A
Print 1 or 2 Indicates if the roster should Char(1) Required. "1’ N/A
Columns be output in one or two or 2", Default
columns. to 2
N/A
Print Cover and Indicates whether to include the | Char(1 Required); Y’ N/A
End Sheets report cover and end sheets. or ‘N’, default
‘N'.
N/A. See the Common Components Use Case, Other Requirements, Print Cover
and End Sheets

4.3 Meeting Roster Cover and End Sheets

See Common Use Case Components, Data Specifications, Report Cover and End Sheets.
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4.4 Meeting Roster Header Elements

The Meeting Roster Header Elements will print on every page of the roster.

Element name Description Formatting Edits Data
Conversion
Table/Column Name
‘Meeting Roster’ Outputs the words ‘Meeting Dependenton | Centered. Line | N/A
Roster as the title of the ‘Force Upper | 1 of the header.
report. Case’
Parameter.
N/A
Committee Title Outputs the committee title as | Dependenton | Centered. Line | N/A
part of the report heading. ‘Force Upper 2 of the header.
Case’
Parameter.
Cmtes_t.cmte_title
Parent Committee | Outputs the committee title of | Dependenton | Centered. Line | N/A

Title

the parent committee, if

‘Force Upper

3 of the header,

applicable. Case’ if applicable. If
Parameter. it doesn’t exist,

this line is

collapsed.

Cmtes_t.cmte_title. See the Common Use Case

Algorithms, Subcommittee Ident

ification.

Components Use Case,

Agency

Outputs the agency name.

Dependent on
‘Force Upper
Case’
Parameter.

Centered.
Outputs on the
line after the
parent
committee title,
if applicable, or
the committee
title if no parent
committee title
exists.

N/A

Phs_orgs_t.phs_org_name
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Element name

Description

Formatting

Edits

Data
Conversion

Table/Column Name

Acronym

Outputs the complete
acronym.

Dependent on
‘Force Upper
Case’
Parameter.

Centered.
Outputs on the
line after the
Agency. The
acronym is
concatenated
with the flex
code, sra
designator, sra
flex and group
code. See
Algorithms,
Formatting the
Acronym.

N/A

See Common Use Case Components, Algorithms, Acronym.

Panel Name

Outputs the panel name as
part of the header.

Dependent on
‘Force Upper
Case’
Parameter.

Centered.
Outputs on the
line after the
acronym, if a
panel name is
entered.

N/A

Meeting_agendas_t.panel_name

Meeting Start Date

Outputs the meeting start
date as part of the report
header.

Dependent on
‘Force Upper
Case’
Parameter.

Centered. The
meeting start
date and
meeting end
date are
concatenated.
See
Algorithms,
Formatting the
Meeting Date.
Outputs on the
line after the
panel name, if
it exists. If
there is no
panel name,
outputs on the
line after the
acronym.

N/A

Meeting_agendas_t.meeting_start_date

Meeting End Date

Outputs the meeting end date
as part of the report header.

Dependent on
‘Force Upper
Case’
Parameter.

See Meeting
Start Date
above.

N/A

Meeting_agendas_t.meeting_end_date
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4.5 Meeting Roster Body Elements

The Meeting Roster Body Elements describe the name and address information that is output on the

report.

4.5.1

Person Name

The person’s name and title can be found in the mrst_prsn view.

4.5.2 Person Address

Element name Description Formatting Edits Data
Conversion
Table/Column Name
Name The name of the meeting Char(150). Left justified. N/A
attendee. Dependent on | The name and
‘Force Upper | degree
Case’ information is
Parameter. concatenated.
See
Algorithms,
Formatting the
Attendee’s
Name.
Mrst_prsn.last_name, Mrst_prsn.first_ name, Mrst_prsn.mi_name
Title Outputs the title of the Char(240). Left Justified. N/A

attendee.

Dependent on
‘Force Upper
Case’
Parameter.

Outputs on line
after the name.
Line is
collapsed if no
title exists.

Mrst_prsn.title

The person’s address can be found in the person_addresses_t table, using the person_id as the foreign

key to the mrst_prsn view.

See Common Use Case Components, Data Specifications, Person Address Data Elements.

4.6 Meeting Roster Footnote Elements

Footnotes are printed one time, after the body is complete. The footnote(s) will appear at the end of the
last column of attendees. The footnote will fit within the column.
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Member Footnote

committees that have at least
one temporary member on the
roster. A temporary member
is @ member with an
attendee_type_code = ‘05’ and
a member_type code <> ‘13"

a temporary
member is on
the roster, this
footnote will
appear first.

Element name Description Formatting Edits Data
Conversion
Table/Column Name
Temporary Display footnote for IRG Char(250) Left justified. If | N/A

“* Temporary Member. For grant applications, temporary members may participate
in the entire meeting or may review only selected

applications as ne

eded.’

Temporary
Member Senior
Reviewer Footnote

Display footnote for RG IRG
committees that have at least
one temporary member senior
reviewer on the roster. A
temporary member is a
member with an
attendee_type_code = ‘05’ and
a member_type code = ‘13",

Char(250)

Left justified. If
a temporary
member,
Senior
Reviewer is on
the roster, it will
appear after
the temporary
member
footnote, if

N/A

applicable.

"* Temporary Member-Senior Reviewer. For grant applications, temporary
member-senior reviewers may participate in the entire meeting or may review only

selected applications as needed

Consultants
Footnote

Display for all IRG committees.

Char(250)

Left justified.
The
consultants
footnote will
appear last, if

applicable.

N/A

'‘Consultants are required to absent themselves from the room during the review of
any application if their presence would constitute or appear to constitute a conflict of

interest.’

4.7 Meeting Roster Footer Elements

Footer Elements are printed at the bottom of each page.

Element name Description Formatting Edits Data
Conversion
Table/Column Name
‘CM6065’ Displays the report ID. Char(6) Left Justified. N/A
N/A
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Element name Description Formatting Edits Data
Conversion
Table/Column Name
Page Number Outputs the label ‘Page: * Char(9) Right Justified | N/A
followed by the page number. on the same
line as the
report ID.
N/A
Date Outputs the date the report Date. Right Justified | N/A
was generated_ MM/DD/YYYY | on the line
format. below the Page
Number.
N/A

5. Post-Conditions

The Meeting Roster Report has been generated.

6. Special Requirements

6.1 Data Validation

6.2 Algorithms

6.2.1 Formatting Meeting Date

If the meeting start date and meeting end date are the same date, display the date in ‘Month DD, YYYY”
format. If the meeting start date and end date are different dates, display the date in ‘Month DD, YYYY
—Month DD, YYYY’ format with the first date being the start date and the second date being the end
date.

6.2.2 Formatting the Attendee’s Name

See Common Components Use Case, Name Formatting and Common Components Use Case, Degree
Formatting. Once the name with degrees is formatted, the following rules apply:
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1. Ifthe attendee role code is a ‘05’ and the member type code is a ‘13’ append “**’ after the
name. This person is a Temporary Member/Senior Reviewer. A footnote will appear on the

report.

2. Ifthe attendee role code is a ‘05’ and the member type code is nota “13° append ‘*’ after the
name. This person is a Temporary Member. A footnote will appear on the report.

6.3 Requirements

6.3.1 Sorting the Report

The report should be sorted by the Attendee Role Codes then by last_name, first_name, mi_name.

The attendee role codes should be sorted in the following order:

Sort Order Attendee Role Code Attendee Role Descriptions

1 02 Chairperson

2 03 Acting Chair

3 01, 05, 06, 04 Regular, Temporary, Flexible, SEP
4 18 Ad Hoc

5 19 Mail Reviewer

6 07 Executive Secretary

7 08 Scientific Review Administrator

8 09 Designated Federal Official

9 10 Grants Technical Assistant

10 11 Program Representative

11 12 Contract Representative

12 13 Grants Management Representative
13 14 Observer

14 15 Other Review Staff

15 16 Ex Officio

16 17 Other

6.3.2 Attendee Role Headings

Some attendee roles require that a heading appear before any attendees with that role are listed on the
roster. The text below describes the conditions for displaying the attendee role headings.

1. If the attendee role codes are '01', '04', '05', '06', do not display a heading.

2. If the attendee role code is 19 display ‘Mail Reviewer(s) as the heading.
3. If any other attendee role code, display the attendee role description.

The heading should appear only one time in a grouping. For example, if there are five mail reviewers on
a roster, the heading ‘Mail Reviewer(s) would appear first, then the five mail reviewers would be listed.
The heading is NOT repeated for each attendee.
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6.3.3 Editing the Report

Users will have the ability to edit the report once it has been generated.

6.4 Other Requirements

None.
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6.5 Sample Screen

6.5.1 Meeting Roster Parameter Form

l_ﬁ' eRA,IMPAC IT - Committee Management Meeting Roster Paramekter Form - Netscape & = | & |£|
. File Edit Wiew Search Go EBookmarks Tasks Help

@Q Q @ @ I@ |%File:,I',I',I'H:,I'CM,I'Redesign,l'dreamweaver,l'meetingrosterparamform.htm H@kﬁearch JJ c:%;@
3

gnf‘-w% NATIONAL INSTITUTES OF HEALTH -m'" ‘;‘.";Ir::nr_rrtl:JohnDoe
. I ority srRA
Q@W ! Meeting Roster Parameter Form Defat 002,05
g

Committes Meeting Fed Reg Slate Financial Prsn Search Reports OFACP

Enter the meeting parameters below,

|Repm'r. Title |||Meeting Roster ‘
Ay | NHLBAC = Flex [~ =
W SRADwigua || GRE | seamex |1 7 g e |[10/10/2002 7]

| Enter the parameters below to print different versions of the same roster.

| Addr Type Include Phone.FaxE-Mail Force Upper Case Print 1 or 2 Columns Print c;;:;tas“d End
[Ros =] | I~ [t Column I~ 2 Column ™ | T |
M= | s [t Columa [~ 2 Column | I |
[veH x| [T r 1 Column [~ 2 Column [ |7

[rom =1 | r 1 Column [~ 2 Colamn [~ ||

Run Renort | Clear Parameters | Cancell

m = J% @- | Cocument: Done (2,574 secs) |::111:|£|

Sson| | M@ DA ARED >>|J@_H||_@_e|_|@_e|@_ml G HZD zm0m
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6.5.2 Sample Report

Since the Meeting Roster is an existing report in CM, a sample report is attached to assist with properly
laying out this report.

MEETING ROSTER
Clinical Trials Review Committee

NATIONAL HEART, LUNG, AND BLOOD INSTITUTE
CLTR

February 01, 2002

CHAIRPERSON FRENZEL, ELIZABETH M
CHAITMAN, BERNARD S, MD GLENN, DANA
PROFESSOR OF MEDICINE AND DIRECTOR,
CARDIOVASCULAR RESEARCH GOTTLIEB, DANIEL J
DIVISION OF CARDIOLOGY ASSOCIATE PROFESSOR
ST. LOUIS UNIVERSITY HEALTH SCIENCES CENTER
ST. LOUIS, MO 63110-0250 GREEN, STEPHANIE J, PHD
DEPUTY DIRECTOR
PEPINE, CARL J, MD SOUTHWEST ONCOLOGY GROUP STATISTICAL CENTER
PROFESSOR AND CHIEF FRED HUTCHINSON CANCER CENTER
DIVISION OF CARDIOVASCULAR MEDICINE UNIVERSITY OF WASHINGTON
DEPARTMENT OF MEDICINE SEATTLE, WA 98109-1024
UNIVERSITY OF FLORIDA COLLEGE OF MEDIGINE
GAINESVILLE, FL 32610-0277 GREEN, STEPHANIE J
FAX: 382/571-0370 DEPUTY DIRECTOR
MEMBERS HOLDEN, EDSEL P
AGRAWAL, C. MAULIM HOSKING, JAMES D, PHD
ASSOCIATE PROFESSOR OF ORTHOPAEDICS ASSOCIATE PROFESSOR

DEPARTMENT OF BIOSTATISTICS
UNIVERSITY OF NORTH CAROLINA
CHAPEL HILL, NC 27514-4145

CHAITMAN, BERNARD R.
PROFESSOR OF MEDICINE & DIRECTOR,
CARDIOVASCULAR RESEARCH

LEEPER, KENNETH V, MD
g:éﬁggggﬁﬁ:?c”:ﬁ:mm ASSOCIATE PROFESSOR OF MEDICINE

DIVISION OF PULMONARY/CRITICAL CARE MEDICINE
DEPARTMENT OF BIOMEDICAL ENGINEERING
Ol ESEOF ENGINEERING EMORY UNIVERSITY SCHOOL OF MEDICINE
UNIVERSITY OF IOWA CRAWFORD LONG HOSPITAL
IOWA GITY, IA 52242 ATLANTA, GA S0308:2225

PHONE: 404/686-2505
CHINGHILLI, VERNON M, PHD FAX: 404/686-4840
PROFESSOR AND VIGE GHAIR KEN_LEEPER@EMORY.ORG
DEPARTMENT OF HEALTH EVALUATION SCIENCES
PENN STATE COLLEGE OF MEDICINE
HERSHEY, PA 17033-0855
PHONE: 717/ 531-4262
FAX: 717/ 531-4359
VCHINCHI@HES HMC.PSGHS.EDU

MANCO-JOHNSON, MARILYN J, MD

PROFESSOR

DEPARTMENT OF PEDIATRICS

UNIVERSITY OF COLORADO HEALTH SCIENCES CENTER
AURORA, CO 80045

PHONE: 303/724-0365

DECKELBAUM, RICHARD J FAX: 303/724-0947

DIRECTOR, PROFESSOR OF PEDIATRICS PETERSON, EDWARD L, PHD
FISH, JAMES E, MD ACTING DEPARTMENT CHAIR
PROFESSOR DEPARTMENT OF BIOSTATISTICS
DEPARTMENT OF MEDICINE AND RESEARCH EFIDEMIOLOGY
JEFFERSON MEDICAL COLLEGE HENRY FORD HOSPITAL
PHILADELFHIA, PA 19107 DETROIT, MI 48202-3450

PHONE: 215/955-6590
FAX: 215/955-0830
JAMES E.FISH@MAIL. TJU.EDU

RAND, CYNTHIA S, PHD
ASSOCIATE PROFESSOR OF MEDICINE
DIVISION OF PULMONARY & CRITICAL CARE MEDICINE

FONTAINE, JOHN M, MD DEPARTMENT OF MEDICINE
PROFESSOR SCHOOL OF MEDICINE
MEDICINE CONTROL THE JOHNS HOPKINS UNIVERSITY
MEDICAL COLLEGE OF PENNSYLVANIA HOSPITAL BALTIMORE, MD 21224-6821
PHILADELPHIA, PA 19129 PHONE: 410/550-0545
PHONE: 215/842-7455 FAX: 410/550-2612
FAX: 215/849-0547 CRAND@WELCH.JHU.EDU
JOHMN.FONTAINE@DREXEL.EDU
CMe0s5 Page: 1
0413012002
Page 18 of 19 Created: 6/5/2002 1:08 PM

Last Updated: 6/20/2002 2:09 PM



NIH eRA Project Committee Management Use Case Specification: View Meeting Roster Report

MEETING ROSTER
Clinical Trials Review Committee

NATIONAL HEART, LUNG, AND BLOOD INSTITUTE
CLTR

February 01, 2002

SNETSELAAR, LINDA G, RD, PHD

ASSOCIATE PROFESSOR AND CHAIR OF THE NUTRITION
EDUCATION PREVENTION CENTER

DEPARTMENT OF EPIDEMICLOGY

COLLEGE OF PUBLIC HEALTH

UNIVERSITY OF IOWA

IOWA CITY, |A 52240

PHONE: 319-384-5011

FAX: 319-384-5004

LINDA-SNETSELAAR@UIOWA.EDU

STEIN, CHARLES M, MD

ASSOCIATE PROFESSOR OF MEDICINE

DIVISION OF CLINICAL PHARMACOLOGY AND
RHEUMATOLOGY

VANDERBILT UNIVERSITY SCHOOL OF MEDICINE
NASHVILLE, TN 37232-6602

PHONE: 615/343-2575

FAX: 615/322-4707

TELEN, MARILYN J, MD

PROFESSOR

DEPARTMENT OF MEDICINE

DIVISIONS OF HEMATOLOGY AND ONCOLOGY
DUKE UNIVERSITY MEDICAL CENTER
DURHAM, NC 27710

PHONE: 9196845378

ALT. PHONE: 9196845999

FAX: 9196817688
MJT@GALACTOSE.MC.DUKE.EDU

YOUNG, THERESA B
PROFESSOR PREVENTIVE MEDICINE

YUNIS, CARLA, MD, MPH

ASSOCIATE DIRECTOR OF CLINICAL RESEARCH
3M PHARMACEUTICALS

ST. PAUL, MN 55144-1000

SCIENTIFIC REVIEW ADMINISTRATOR
ABRAHAM, WILLIAM T.
PROFESSOR OF MEDICINE

SCHEIRER, C. JAMES
CHIEF, REVIEW BRANCH

Consultants are required to absent themselves from the room
during the review of any application if their presence would
constitute or appear to constitute a conflict of interest.

CM6065 Page: 2
04/30/2002
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